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Introduction

Established in 1914, The Society aims to present Drama, Comedy, Musicals and Pantomime. The main auditorium seats 400 and is in use throughout September to June. The society produces 12 productions per year as well as several by visiting societies along with a number of one-night shows by individuals or other production companies.  The full seasons productions are shown in the Production Diary, which gives details of each production and a short synopsis.  Copies of the current information can be found in the foyer or bar areas.
The theatre is staffed in the main by volunteers but there are a small number of employees in specific areas which need to be staffed during the day – such as the box office, cleaning and workshop. The Executive committee is responsible for the day to day operations of the theatre and the membership of that committee is made up from a number of elected officers along with the heads of the various departments – most of whom are volunteers - which make up the theatre ‘family’.  As the theatre is a registered charity the management of the theatre finances and legal issues is governed by a board of trustees.
The purpose of this handbook is to give you a short insight into the work of the various departments within the theatre and also provide specific information that you may need should you be a member of that department.  

The departments of the theatre and the department heads are:
Stage – Stage director – Phil Gleave

Theatre – Overall Theatre Manager – Neville Roby

Kiosk – Pat Head (Staffing) Brian Moore (Stock Control)

Box Office – Liz Murray Smith
Bar – Elaine Saville
Workshop – Peter Jackson and Mandy Cooke
Set designers – Margaret Norris

Properties – John Newton

Wardrobe - Mike Shaw

Lighting – Geoff Scullard

Sound – Colin Woods
Play Selection and Casting Committee – Chairman - Neville Roby

Garrick Academy of Performing Arts (GAPA) – Principle - Peter Birch

Lauriston Studio - Steve Williamson/Carole Carr
Chairman of the Executive Committee – Jon White

Secretary – Brian Tickle/ Helen Cowan
Treasurer – Sandy McGuire

Chairman of the Board of Trustees – Geoff Noar / Neil Myerson

Membership Secretary – Sylvia Hay
Stage

Under the leadership of the stage director, the main stage is the focus of the theatre where the magic occurs; however, during set construction it can resemble a building site! The stage area is defined as everything behind the large stage curtains (the house tabs) and the stage director’s responsibility includes the areas behind the stage (backstage) which is where the dressing rooms are, of which we have three. The Lauriston studio is often used as a dressing room, when the production involves a large cast or when the theatre is hired out to visiting companies or dancing schools.
The stage area includes the stage and wings (scene dock/ stage right and prop dock/stage left, left/right while facing the audience), also the working space up above – the flying bridge and the lighting grid and access to these areas is via ladders from the stage floor. However, due to their nature, these parts are not free access areas! 

Garrick sets are constructed using flats (wooden frames covered in canvas) and painted by the workshop staff who are employees. The sets are then erected, on the stage, by a team of volunteers at the start of the week prior to the actual production.  If you wish to help with the set building you will be more than welcome – many hands make light work - please contact the stage director for details.
It should always be remembered that the stage can be a dangerous place especially during a set build. There may be hazards of which you are not aware – particularly those overhead and as such if you are not certain, please check it is safe to go onto the stage before you do so. Safety shoes should be worn by all those involved in set building, if you find that you enjoy the builds the theatre will provide you with safety shoes if you don’t have any of your own. Gloves are also available to protect hands from sharp edges/wood splinters etc. Sometimes during set construction the stage area is a hard hat area and signage will be posted on each access door if this is the case. 
Many set builds will include the need to work at height and this is covered by some quite stringent regulations. Height is defined as any place where a fall could cause injury – so something as simple as standing on a chair could be classed as working at height!
We have a number of means to make working at height safer – these include a mobile platform (the Genie) or substantial ladders with a broad base to give greater stability (Zargees). Both of these require some training in their correct use, so if you haven’t used them before – then please ask. If you are uncertain about working at height, you don’t have to do it when asked, but if you do agree, you must make sure you use the right equipment to get up to it!! Ladders are an acceptable means of working at height, but you should always ensure when you are climbing the ladder that you have at least three points of contact with the ladder (your two feet and at least one hand!!). 
It is worth mentioning that the majority of tasks involved in the build have been done many time before and so efficient and safe techniques have been developed and will be demonstrated (training) to you before you take the plunge.
Manual Handling

Most set building involves manual handling in some way. This is one of the easiest way people can be injured if they don’t do it properly.  

Manual handling is any transporting or supporting of a load by one or more persons, and includes pushing / pulling, lifting and putting down or moving. The obvious aim should be to minimise any injury when moving or lifting heavy objects. The definition of a heavy object varies from person to person, and it is difficult to set a weight limit. As a general guide if something looks heavy then you should consider how best to move it before you actually try!!
You must have a suitable numbers of persons to left heavy items. All those involved in the lift should be of a similar height and build.   Someone must be in charge of the move and check in advance the route is clear. If a long distance is to be covered then you need to identify a suitable place to rest prior to the move commencing. Also, consider the use of a suitable trolley; hoists or break down the load into smaller units etc.......

If you are involved in a lift, be aware of and adopt the correct lifting technique. As with working at height we have developed safe ways of handling heavy objects.
Steel deck
Some set designs require a variety of levels on the set and for this we always try and use purpose built Steel Deck sections. We have set procedures in place for the correct erection of steel deck platforms. Again – there will always be someone experienced in such structures there when such work is being done.
For all work on the stage - there will always be someone experienced in set building available, so if you are in any doubt – ASK!!

We always try to give actors time to familiarise themselves with the scenery before any rehearsal takes place as there may be many hazards that they are unfamiliar with. 

Theatre 
By this we mean the actual building and all of the ancillary areas. Although the day to day running of the theatre is governed by the Executive committee, we have a full-time theatre manager who is responsible for all of our employees – those who work in the box office, bar, workshop and cleaners. The theatre manager is also responsible for managing the Front of House – the areas where the public go! Each time the theatre is open for a performance; there have to be a defined number of people ‘on-duty’ to assist the public in finding their seats and to be on hand in case of an emergency. These again are volunteers and prior to each season they have a short training session on the role they play in dealing with our audiences. If you are interested in joining the front-of-house team, please contact the theatre manager.
The front of house areas is defined as everything in front (auditorium side) of the large stage curtains (the house tabs) including the auditorium, foyer, box office, kiosk – both located in the foyer, and the bar.
Kiosk

The kiosk is managed by a volunteer who is always looking for other willing volunteers to staff the kiosk during performances, or sell ice-creams in the interval. If you fancy helping in such a way, please speak to the theatre manager who will put you in contact with the right person – don’t worry...you won’t have to wear a uniform or even a hat!!
The kiosk sells sweets and ice creams and a small variety of chilled soft drinks and bottled water

Box Office

Our box office is the first point of contact for anyone visiting the theatre and is ably staffed throughout the day and evenings by a small team of employees. The box office is open from 11:00 a.m. to 8:30 p.m. Monday to Friday and from   9 a.m. to 12 noon on Saturday mornings.  It is always open prior to any performance and usually closes after the interval, so, if you wish to buy tickets for any production – this is the place to go. If you can’t get there in person, you can book over the telephone or via the internet. There is a small additional charge for booking over phone or the internet. Your membership of the Garrick entitles you to a small discount on a set number of tickets for each production, so be sure to say you are a member when booking. 

Bar

The bar is run by a member of staff and assisted by a number of volunteers. For legal reasons our Designated Premises Supervisor is a personal licence holder for the sale of alcoholic beverages and we are fortunate that a number of the volunteers also hold a personal licence. The bar is open each evening throughout the theatre season, for members, from 8:30pm to 11pm. During show weeks it is open from 6:45 pm for drinks before the performance starts, during the interval and also after the show- please note- it is not normally open for matinee performances. The bar area can be hired by members for private functions during weeks when we have no productions. Please speak to the bar manager or theatre manager if you would like to hire the bar area.
Working in the bar means dealing with the general public and the retail sale of alcohol. Bar staff receive training in the Licensing Act 2003 and licensing objectives. Opportunities also exist for further training such as cellar keeping. An age verification policy operates in the bar (Challenge 21) and everyone working in the bar is given training in all aspects of this policy.
Workshop
The workshop staff are responsible for turning the set designers’ thoughts into reality. Manned by two of our part time employees, it is the area where the scenery for each production is made up – either using flats or other items we have available in store or by building items specifically. Once built, flats are painted and then detailed by our very capable scenic artist. Workshop staff are involved in all productions at the Garrick, from the initial production meeting right through to assembling the set on the stage – or in the Lauriston studio. 
Properties (or Props)
The props department at the Garrick contains a phenomenal number of everyday items that set designers and directors use for productions. The volunteers who run the props department are masters at utilising every possible space they can find to store a myriad of styles of furniture and everything from pictures and statues to crockery and glasses, all of which help to make the production. If we don’t have the actual item required in our extensive stock then we can hire from one of a number of specialist firms or even TV studios – but it can be costly so we don’t hire in unless we absolutely have to!

During a Garrick production, the Assistant Stage Manager (ASM) is responsible for arranging with the props department to have the props required available and in the right place at the right time. Some productions have a number of ASM’s – it depends on the complexity. Many of the props we have would be difficult to replace, so during rehearsals, similar items are used so that the actors have an opportunity to practice their performances with props, without the risk of damaging the item required when the play is on stage. Directors who require a prop that is not a run of the mill item, should give the props department as much notice as possible so as not to be disappointed. If you need a prop for a play, you should liaise with the ASM appointed for your play in plenty of time to ensure the correct item can be sourced and made available to you. However, although the ASM will usually make sure the prop is set before the performance; it is the actors own responsibility to check that it is correct. 

During the week before the play is performed, a technical rehearsal is held without the cast members so that the ASM’s (along with others involved in the production) can rehearse their role. This usually takes place on the Thursday evening before the week of performances. In the event that you are asked to be an ASM for a Garrick production, the head of the props department will supply you with some written procedures to help you to ensure all runs smoothly from the start of rehearsals through to the last night.
Wardrobe

The wardrobe department is yet another area of the theatre which requires a large amount of storage space. The costume store is extensive and is run by a dedicated volunteer along with an army of ladies who all produce the most magnificent costumes and it has been said many times, that the Garrick is ‘famous for its frocks’. Wardrobe doesn’t just produce costumes, it also supplies wigs, hats, in fact anything that is worn by an actor (or actress) during a production. It is preferable if you can supply your own shoes for any production, but if not, please speak to the wardrobe department as they do have a number of specialist styles available. ‘Character’ shoes are a good stalwart if you wish to purchase your own. They can usually be purchased from theatrical suppliers and wardrobe staff will be able to point you in the right direction. 

Your costumes will be provided to you in a clean state ready for you to wear, if any minor alterations are required, please discuss this with the wardrobe department before you do anything – they may prefer to make the adjustments for you. There will usually be a member of wardrobe available at each performance in the event of any costume problems, so if you have any issues there will be someone available to help. They will also help with hair, wigs and makeup if necessary. You will normally need to supply your own stage makeup for a production, however wardrobe will usually supply any specialist items for you, but you should check with them beforehand. 

Any items of costumes, wigs etc should not be taken home during a performance unless you have permission from the wardrobe department, if your costumes need to be cleaned during a production, a washing machine, tumble drier and ironing board are available at the theatre. Also, some of the costumes we supply have to be dry-cleaned, if you are in any doubt – please ask wardrobe staff.
At the end of a production, everything supplied by the wardrobe department should be returned to them and there will usually be someone on hand on the last night to collect items from you. 
Scenery and Set Design
The sets at the Garrick are usually designed by one of our team of designers in conjunction with the stage director and the play director. Each design produced needs to consider both the aesthetic and safety aspects. Sets cannot be designed just for the performance or impact on an audience; they must also be designed with safety in mind – both for the people constructing it and those who perform on it. The set designer usually displays their ideas for a set at the production meeting in the form of scale drawings or a model. This allows for the set design to be discussed by all those departments involved in a production as the designers’ ideas may cause difficulty for others such as lighting or the workshop. Once the set design has ben agreed, any changes can only be made after consultation with the director, the stage director and the workshop staff.

An important aspect of set design is that of sightlines. The design should be so that all areas of the set can be clearly seen by the audience wherever they choose to sit in the auditorium. There is nothing more irritating than watching a play where you cannot see the action taking place or see who is speaking!
Sometimes the set design may mean that there is a need to perform at height (e.g. acting on top of a raised portion of the stage) and there are a number of guidelines to follow when performing at height is to be included in the set design:-
· What height is the performance taking place at?

· What sort of activity is to take place at height? Will the actors be stood still?
· How many people will be performing at any one time?

Other issues that must be considered when designing sets are: - 
Handrails - there are alternatives to handrails i.e. building scenery around the raised stage and slopes – Sets must not be designed that require Steeldeck to be used at angles greater than 12( as this may weaken the structure. Slopes are also difficult for actors to perform on!
Technical Departments

Lighting

Stage lighting is the craft of lighting as it applies to the production of theatre, dance or other performance. Several different types of lighting equipment are available at the Garrick and in addition to basic lighting; the department are also responsible for the provision of special effects, such as haze and smoke machines and pyrotechnics. The department is staffed by volunteers, many of whom have many years of lighting experience on a variety of different productions. Each Garrick production will have an appointed lighting designer/operator whose role it is to liaise with the director and stage director to achieve a practical yet artistic lighting design for the production. 
As you can imagine, theatre lighting is quite a technical discipline and we are fortunate to be able to utilise some of the more advanced types of lighting fixtures by hiring them in for the duration of the show. We have a standard or generic rig available all the time, but some of our productions, particularly the pantomime and musicals, involves the use of specialised fixtures such as colour changers (scrollers) or moving lights. 

During the final rehearsals for a production, the lighting designer can usually be found at his or her desk in the central isle of the auditorium. For the actual performances the lighting is operated from the control box at the rear of the auditorium. As the control box is quite small, anyone who is not part of the technical team for a production is asked not to go into the control box, unless it has been agreed by the stage director or the head of the lighting or sound departments. Even after a performance, the audience may be leaving, but staff in that area could still be working and should not be interrupted. 
Some productions require the use of follow-spots – and these are exactly what the name implies, lights that can be focused on a character on the stage which can be manually moved to follow them as they move around the stage. The Garrick has two follow spots which are also operated from the control box. During their use, the operators of these lights have voice communications with the stage manager and the lighting designer by means of a wired headset communications system. This enables the lighting designer to give cues to the operators on which characters they are to ‘light up’.

If you are interested in trying your hand at theatre lighting, you don’t have to be technically minded as you will get as much training as you need in both the design and the operation of the lighting control desk, so please speak to anyone in the technical department or the stage director.
Special Effects
· Haze or Smoke - There are many forms of haze or smoke effects available.
· Smoke Machines- Conventional smoke is the well-known white cloud effect, which rises and spreads throughout the air.

· Haze machines - These produce a very fine mist, or haze in the air, which is largely invisible to the naked eye until a light beam is shone through it.

· Dry ice machines - These machines produce the effect of thick white smoke that lies on the floor. Dry ice is solid carbon dioxide, which forms at -87.5°C. When this is placed in boiling water, the resultant gas reacts with the moisture in the air, which condenses to form a white cloud. 
· Heavy smoke -Also known as low smoke, the effect produced by these machines is similar to dry ice. The machine uses a standard smoke machine, connected to a chiller unit. This makes the smoke colder than the surrounding air; hence it falls to the floor in a similar manner to dry ice. 
· Pyrotechnics (Pyros) – These are also known as theatre flashes and are utilised in productions such as pantomimes to signal the arrival of the good fairy or the ‘baddie’.  There are a variety of types available and some are quite expensive. A standard ‘flash’ will probably cost approximately £3:00 each time, plus the hire costs of the holder and controller. A flash which lasts for several seconds and produces a shower of sparks similar to a Roman candle type firework will be approximately £7:00 each. It should be noted that the flash cartridges have to be treated with the same respect as you would treat fireworks, as they are inherently the same and can harm you in the same way. If pyros are to be used during a production, trained technical department staff and the stage manager will usually be responsible for the installation and actual firing of the flash and any others who will be on stage will be made fully aware of what is going to happen. Because of their hazardous nature, specific procedures for the use of pyros are adhered to at all times a copy is held in a folder on the stage manager’s desk.
· Strobes and strobe lighting effects - The use of a strobe or strobe effect can affect a small number of people who suffer from photosensitive epilepsy. This risk can be minimised by limiting the duration of the effect to no more than 30 seconds at any one time. If a strobe is to be used during a production, notices will be displayed at the entrance to the theatre, warning of the use of strobe effects and a verbal announcement will also be played before the performance starts. People with photosensitive epilepsy are unlikely to be troubled by a flicker rate of fewer than five flashes per second.
· Ultraviolet (UV) Lighting - A black light fluorescent tube or a UV Cannon that uses a large discharge lamp can produce UV light. There is very limited UV light given off by an incandescent (dimmable) theatre lantern.
Sound

The second of the two technical departments is Sound. This department is also staffed by volunteers and the sound operator for any production is the person responsible for any music or sound effects required. Some productions have a small number of sound cues – mainly music before the play starts and music to signify a scene change or end of an Act. However Garrick productions also include a pantomime with music and singing to a full blown musical with a live orchestra, so there are opportunities for anyone interested in sound operation at all levels. If you think you would like to be a sound operator, please speak to the stage director or anyone in the technical departments.

The Garrick sound system consists of a number of amplifiers and speakers all controlled from a mixing desk located in the control box. The sound operator for the production will liaise with the director to source any music tracks or sound effects required. We have a vast library of sound effects and can usually supply most things. For the pantomimes and any musical productions, there is usually the requirement for radio microphones to be worn by the cast in addition to microphones on the stage.  Although we have a small stock of general purpose microphones, any radio microphones are hired in for the production. This is because this type of microphone is quite expensive and as the technology is changing quite quickly, by hiring, we are assured of getting modern and well maintained equipment to use. 

The use of radio microphones is subject to certain licensing conditions imposed by OFCOM and as such we have to ensure we have the appropriate licence to use those frequencies. Failure to have the correct licence could result in the theatre being fined a significant sum. There are a small number of frequencies that can be used for radio microphones which do not require a licence, however, these are used by many other people and we tend not to use them for Garrick productions due to the possibilities of interference from these other users.
Although the sound system installed at the Garrick is capable of making a lot of noise, in normal operation the levels we play music or effects at is not a nuisance to our neighbours or a hazard to our staff and audiences. However, sometimes the theatre is hired out to other production companies for one –night shows who may wish to increase the volume. There are statutory laws which govern levels of noise to prevent it causing damage to hearing over a prolonged time and in order to prevent any hearing damage, if staff or volunteers feel that the level is uncomfortable for them during these shows, they should make this known to the head of the sound department. If the level cannot be reduced then hearing protection (disposable earplugs) is available from the stage manager. 
There are two other portions to the theatre sound system, the show relay and the loop system. The show relay consists of a microphone suspended above the stage and speakers in each of the dressing rooms so that anyone backstage and in each of the dressing rooms can hear what is happening on the stage. This system is switched on by the sound operator whenever the theatre sound system is in use.
The main auditorium is fitted with a loop system for members of the audience with hearing aids. Again this is switched on by the sound operator for performances.
Lauriston Studio
The Lauriston studio is a 49 seat self-contained space with its own separate entrance, which is used to present various productions throughout the season. It is aimed to present works which offer a challenge to the actors, the technical staff and hopefully the audience.

The works tend to be for smaller casts and to be of a type which not normally would find a slot in the main stage schedule. It is also a venue which offers opportunities to showcase new works from local playwrights’.

G.A.P.A.
From its humble beginnings in September 2003 the Garrick Academy of Performing Arts – (GAPA) has developed from 60 students to more than twice that number today, with three teaching staff and three assistants, all trained in the performing arts. The Academy run classes on a Saturday morning where there are three different age groups. The sessions are broken into three terms each lasting ten weeks. At the end of each term the students take part in a production which can either be on the main stage or in the Lauriston studio theatre.
Play Selection and Casting Committee
Every Garrick in-house production is chosen for the Playhouse by a dedicated team of volunteers known as The Play Selection and Casting Committee or PSCC for short.  After reading, sometimes up to 40 plays, the committee whittle their choice down to the 12 productions that are currently required for a full Garrick season and obtain the licences to perform them.

Directors are chosen for each production, a co-ordinator from the PSCC is appointed and then the task of choosing the actors is undertaken from the acting list.

On joining the Garrick, an actor is required to undertake an audition in front of the PSCC to be placed on the acting list from which most parts are cast.  Occasionally productions such as musicals will be auditioned separately or if a number of actors request to play a certain character but this is relatively rare.  Finally the PSCC will appoint a Prompt and at least one Assistant Stage Manager and at this point the production is then handed over to the chosen director, although the co-ordinator is always on hand should any problems arise.  The process of auditioning continues throughout the season to increase the acting list.  

General Information
Parking

Ample parking exists at the theatre for its patrons. Parking spaces are clearly marked within the car park areas and patrons should always park their cars within these spaces. During the day time these same spaces are available for hire to local companies at very competitive rates. A number of the spaces are marked with a yellow G letter, signifying that they are reserved for the use of Garrick staff and volunteers during the daytime. 

The car park is covered by CCTV and is routinely patrolled by the Theatre Manager during performances. However, owners do leave their vehicles at their own risk. The whole of the car park area is covered by a 10mph maximum speed limit.

There are three disabled parking spaces to the left of the theatre entrance. Please display permits at all times and only use these spaces if you have a current permit.
Rehearsal information

Rehearsals usually start 5/6 weeks prior to a production and a full schedule of rehearsals and locations are posted on the notice boards backstage and in the bar corridor. Rehearsal times are stipulated by the director and are normally on Monday, Wednesday and Friday evenings and on Sunday afternoons. During the week before the performances, preparations on stage – set, lighting and sound fit-ups etc. take place on Monday, Tuesday and Wednesday evenings and then there is a technical rehearsal without the cast members on the Thursday evening. Friday evening is a technical rehearsal with the cast and then on the Sunday, there is a technical/dress rehearsal during the afternoon and a full dress rehearsal in the evening. 

If you need access to the backstage areas, the stage door is fitted with a coded lock and you will be advised of the code and any changes by the director. Backstage and technical staff will be advised of any code changes by their department head.
Dressing Rooms

The Garrick has three dressing rooms, each with fixed make-up tables and mirrors, mirror lights and a sink. Please - Do not hang anything on the mirror lights.
Please keep the dressing rooms clean at all times and at the end of the last performance, please could you ensure that you clear the dressing rooms of all your personal belongings. 

During performances personal items in the dressing rooms are left at your own risk. The dressing rooms cannot be locked during rehearsals and performances. ASMs may collect valuables to be stored safely beside the stage manager.
Performances

For each performance, the dressing rooms and backstage areas will be opened approximately 1 hour before the start time by the stage manager for that particular production. They will have received training from the stage director in their duties, which includes opening the backstage areas and performing a number of safety checks, e.g. ensuring that the fire doors from backstage areas are not restricted in any way. The stage manager is also responsible for checking that dressing rooms etc are clear and then locking up the backstage areas at the end of the performance. Once this has been done, they should report to the bar manager that the backstage area is secure. The bar manager is responsible for finally locking the theatre at the end of the night. 

On arrival at the theatre during a production, you will need to ‘sign-in’ at the stage managers desk. This lets the stage manager know you have arrived and is also a log of who is actually backstage. In the event of an emergency the log will assist us in knowing if anyone is unaccounted for. As such, when you leave the backstage area at the end of the evening, we ask that you sign out as well
Kitchen Facilities

There is a fully fitted kitchen within the bar area of the theatre and this is available for you to use during rehearsals or productions. There is a hob and two microwaves for use and a selection of crockery and cutlery. Please can you ensure you clear away after using the kitchen and wash and dry any cutlery/crockery you have used.
Fire alarms and evacuation
Fire alarms are tested during the day, so unless you have been advised by the theatre manager beforehand, any alarm, which consists of a siren and a verbal announcement, must be treated as real and you should leave the building immediately (follow the green running man signs). The muster point for all occupants of the building is on the opposite side of Barrington road alongside the grass - please take great care when crossing the road. If you triggered the alarm or are aware of a fire or any person not accounted for, please inform the theatre manager or stage manager on reaching the muster point. You must not re-enter the building for any reason unless directed to do so by the theatre manager or his nominated deputy. Also, in the event of an evacuation, you should not leave to go home unless you have informed the theatre manager or stage manager that you are doing so. In the event of a power failure, emergency lighting will come on in all areas and if instructed to do so, you should leave the building by the nearest emergency exit. 
Electrical Items
There are some simple procedures to follow: If you see anything suspect please report it – do not try to mend it yourself. Report it to the stage director or either head of the technical departments and clearly label the equipment DO NOT USE. Persistent problems (fuses blowing or ELCB tripping, etc) should be reported to the Head of Lighting immediately.

Any electrical equipment should be subject to a visual inspection before it is plugged in – it could have a damaged cable from the last time it was used. 
Only electrically qualified staff should undertake any work that does not relate to plug and play electrical equipment. Personal equipment (e.g. phone chargers or laptops) can be plugged into any 13 Amp outlets unless the socket is clearly labelled for AUDIO USE ONLY. 
Health and Safety Policy

The theatre management are completely committed to the achievements of high standards for health and safety in relation to employees, volunteers, contractors and others who may be affected by the theatres activities. In accordance with the requirements of The Health and Safety at Work Act 1974 we will take all possible steps to ensure the health and safety of staff, volunteers, contractors, the audience, those working on the site and anyone who might be affected by the operation of the theatre.

We recognise that the audience may be made up of all ages, levels of cognitive abilities and physical abilities. We also recognise that people or places outside of the theatre site might be affected by activities taking place within it. The theatre accepts its duty of care under common law and its obligations under all health, safety and welfare regulations. Sufficient resources, including finance, manpower and training, will be provided and the issues of health and safety are on an equal par with other commercial, promotional and aesthetic factors for our productions. The Health and Safety Policy can be downloaded/viewed from the Garrick website at www.altrinchamgarrick.co.uk
Child Protection Policy

The Altrincham Garrick Playhouse recognizes its duty of care under the Children and Young Persons Act 1963, the Child (Performances) Regulations 1968, the Protection of Children Act 1999 and the Criminal Justice and Court Services Act 2000.The society recognizes that abuse can take many forms, whether it is physical, emotional or sexual abuse, as well as neglect. The society is committed to practice which protects children from harm. All members of the society accept and recognize their responsibilities to develop awareness of the issues which cause children harm.

A large number of staff and volunteers in various areas of the theatre hold a current Criminal Records Bureau check form. Trafford Council recently described the protection systems in place at the theatre as "outstanding". The Child Protection Officer is Jon White who can be contacted on 0161 9053106. A copy of the Child Protection policy is available to view/download on our website.
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